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Change of Permit Status Request 
 
Please note: Form shall be completed by either the Property Owner, Contractor of Record, or 
Authorized Agent (attach Affidavit to Appoint Agent Form) 

 
Permit Number: ____________  Original Application Date: _____________ Expiration Date: ______________ 
 
Permit Address:___________________________________________________________________________ 
 
Applicant’s Printed Name:__________________________________________ Phone: __________________ 
     
Applicant’s Email: _________________________________________________________________________ 
 
Original Permit Description:__________________________________________________________________ 
 
________________________________________________________________________________________ 
 
Applicant is requesting one of the following to be approved by the Building Official: 
 

 Cancellation of Building Permit. I hereby certify that no work has commenced, the contract has been 
canceled between the owner and contractor. No fee due if before permit expiration. Inspection required to 
verify before closing out. 
 

 Renew Building Permit. The permit shall be declared null and void at the end of the extension. The Building 
Official shall determine extension length. Fee: 30% of the original permit fee, $75 minimum plus plan review 
fee. 
By signing, I certify that the above is true and accurate. I understand that the request may take a 
minimum of two weeks to process. Fee will be due upon approval (cash or check only).  
 

_____________________________________________ _________________________________________ 
Applicant’s Signature        Date  
 

______________________________________ 
 
Applicant’s Printed Name 

 
 
 

  
 
 
 
 

BUILDING DEPARTMENT USE ONLY 
 

Fee Due: $____________                     □  Payment Received:       □  Check         □  Credit Card  
 
 
Building Official: _______________________________________ Approval Date: ______________________ 
 
Renew building permit one time for ________ month(s).   New Expiration Date: ______________________ 

 

 

State of                       , County of _________________________________ 
 
 

The foregoing instrument was acknowledged before me this ______________ day of  

 

 _______________,   20__   _  By means of physical presence / online notarization by: 
 

 ____________________________________________, 

                                 (Affiant) 
 

who is personally known to me ____________       produced identification__________. 
 

Type of Identification produced ____________________________________________ 

 

 

________________________________________________________ 

(Signature of Notary) 


